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Training Diary (Confidential) 

Training Center requires apprentices/trainees to practice and record training activities related to work competencies. 

We seek assistance from workplaces to ensure students practice in the workplace as part of their on-the-job training. 

 

Use the area below to diary your training activities, and discuss the questions on this page with your employer 

and assessor. Don't hesitate to call the designated Training Center if you have any questions regarding this 

process. We appreciate your time and assistance to ensure quality results for candidates. 

Training Record of tasks completed by candidates/trainees 

How do you prepare and complete each assignment? 

Log daily work assignments, ensuring they align with unit descriptors Date 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Candidate Name :  

Competency Code & Name :  

Training Center :  
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I have completed training activities in the workplace and simulated environments. 

Candidate's 

signature 
 Date: 

Supervisor's 

Signature 
 Date: 

 


