
RUDI ARMAN SARAGIH
Japanese Interpreter, HR&GA, HSE

CONTACT

phone

0813 7202 7725

e-mail

rudikaneshiro@yahoo.com

home address

Rexvin Boulevard Blok Sanur No.147, Batam, 
Kepulauan Riau

SOCIAL MEDIA

linkedin

linkedin.com /rudi arman

My name is Rudi Arman Saragih, I have finished my study at Japanese 
Literature Department, from University of North Sumatera (USU). I had 
graduated as bachelor of Japanese Literature on December 2005 with GPA 
3.77. 
I consider myself that I have qualifications to this job. I have good motivation 
for progress and growing, eager to learn, and can work with a team (team 
work) or by myself.  I confident that I will be able to contribute effectively to 
your company. 

PROFILE

WORK  EX PERIENCE

PT. EX BATAM INDONESIA (June 2006 – May 2011)
Jl. Beringin Lot 216, Kawasan Industri Batamindo

Purchasing (2006-2007), Process Control (2007-2008), ISO Document 
Control (2008-2010), Incoming Quality Control (2010-2011)

ED UCATION

PT. Nissin Kogyo Batam
Jl. Angsana Lot 284-285, Kawasan Industri Batamindo (2011 - 2012)

QC Assistant Supervisor

University  of North Sumatera , Diploma, Medan, 1999 -2002. 
Japanese Language

MS Office: Word, Excel, Powerpoint

Language: Japanese, English, Bahasa

1. Certificate of Japanese Language Proficiency Test Level 4 & Level 3. 

S K ILLS

PT. TANJUNG HARAPAN SENTRANUSA / NIDEC SANKYO  (2012 – 2014)
Kawasan Industri Sekupang

QA Superintendent

PT. YOKOHAMA INDUSTRIAL PRODUCTS MANUFACTURING INDONESIA 
(Feb 2015 – Present)
Jl. Mas Surya Negara VII No.6 Kawasan Industri Kabil

HRGA Senior Supervisor, and Japanese Interpreter (2015-2017), HSE 
Senior Officer (2017- 2022 Present)

University  of North Sumatera , Bachelor, Medan, 2002 -2005.

Indonesia Open University (UT), Batam, 2020 – 2024 

Japanese Literature

Law Major

C ERTIFICATE

2. Certificate from Japan Foundation & Vocational Education Development         
Centre, Jakarta.

3. Certificate training Kaizen & 5S in Polytechnic Batam.

4. Certificate of Internal Auditor ISO 19011.

5. AK3U Certificate (Ahli Keselamatan dan Kesehatan Kerja umum) from 
KEMENAKERTRANS Republic Indonesia.

6. Certificate of Internal Auditor Integrated ISO 9001, 14001, OHSAS 18001 
from TUV.

7. AK3 Lingkungan Kerja Certificate (Elementary Industrial hygiene 
Professional/ HIMU) from BNSP.

8. Petugas P3K di tempat kerja from KEMNAKERTRANS



A. Main tasks
1. Creating yearly training plan, and monthly training plan.
2. Conducting orientation training for new employee.
3. Facilitate the implementation of internal training that will be do by other departments.
4. Propose the external training that will be done by third party.
5. Collect the training report after training implementation.
6. Report to management and related department after training implementation.
7. Update the personal training record of each employee.
8. Keep and maintain the document related training documentation.
9. Support to HR for Check business trip for expatriate when they go back to japan and when they come to YIID.
10. Every afternoon check go back schedule and arrange car for expatriate.
11. Support to expatriate in production site. 
12. Stationary order.
13. Control 2S implementation in production site, canteen, locker room, toilet, public area, etc.
14. Support to HR for recruitment new employee.

B. Managerial tasks
1. Implement of training plan and training reporting activities.
2. Monitor and evaluate training results.

C. Additional tasks
1. Translate document from Japanese to english or bahasa.
2. Support to production site to translate the expatriate explanation in production process, etc.
3. Support to Production Engineering to prepare the Work Instruction.

J OB D ESCRIPTION HR&GA S PV

Main task:
1. Responsible for implementation of HSE inspection system that has been set on procedure.
2. Prepare HSE Manual, Procedure, Work Instruction and other related document, work program and planning 
implementation.
3. Responsible to coodinate with HSE commitee to identify hazard, OH&S and Environmental risk in the company.
4. Briefing the visitor/subcontractor regarding to risk determining control of HSE hazard and filing all incoming external 
communication record including request for Corrective and Preventive Action.
5. Prepare, implement, record the HSE meeting, and distribute the meeting result to all related person (P2K3 Meeting).
6. Identify HSE performance refer to the Hazards identification, risk assessment and determining control form.
7. Evaluate the result of monitoring, measuring and HSE evaluation report & compliance of Hse legal and other requirement.
8. Make sure safety device such as fire extingiusher, personal protection equipment and others necessary device are provided 
with a complete and overseeing the work activities until the situation is considered to be fully secure.
9. Identifying and evaluating the activities related HSE has been comply with regulation.
10. Creating HSE report and analyze accidents statistical data.
11. Promoting HSE and safety communication (Safety Signs etc.) to employees.
12. Reviewing SOP, workplace safety, and safety training.
13. Investigate the cause of working accident, evaluate the accident report and conduct working accident preventive action.
14. Create and review Risk & Opportunity (RO) of QA section related to HSE (ISO 14001& ISO 45001), quality (ISO 9001) and 
API Q1.
15. Prepare budget HSE activity dan propose to QA Manager. 
16. Translate Japanese document from YRC related to QHSE document.
17. Implement and control ISO 9001, ISO14001, ISO 45001, and API Q1.
18. Implement UU No. 1 THn 1970 and associated regulations of K3.
19. mplement and control Risk & Opportunity (RO), B3 and waste classfication.
20. Implement awareness about spillage at the working place.
21. Implement and coordinate appropriate usage of fire extinguisher.
22. Implement and control appropriate Ergonomics in the workplace.
23. Implement HORENSO in working area.
24. Implement Muda Dori in working area.
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IJAZAH SARJANA SASTRA

TRANSKRIP NILAI



IJAZAH SARJANA HUKUM

TRANSKRIP NILAI



JAPANESE LANGUAGE PROFIENCY 

INTERNAL AUDITOR ISO 9001, ISO 14001, ISO 45001



SERTIFIKAT AK3 UMUM

SERTIFIKAT AK3 LINGKUNGAN KERJA/ HIGIENE MUDA INDUSTRI (HIMU)



SERTIFIKAT PETUGAS P3K


