RUDIARMAN SARAGIH

Japanese Interpreter, HR&GA, HSE

CONTACT

phone
0813 7202 7725

e-mail

rudikaneshiro@yahoo.com

home address

Rexvin Boulevard Blok Sanur No.147, Batam,
Kepulauan Riau

SOCIAL MEDIA

linkedin

linkedin.com /rudi arman

PROFILE

My name is Rudi Arman Saragih, | have finished my study at Japanese
Literature Department, from University of North Sumatera (USU). | had
graduated as bachelor of Japanese Literature on December 2005 with GPA
3.77.

| consider myself that | have qualifications to this job. | have good motivation
for progress and growing, eager to learn, and can work with a team (team
work) or by myself. | confident that | will be able to contribute effectively to
your company.

WORK EXPERIENCE

PT. EXBATAM INDONESIA (June 2006 — May 2011)
JI. Beringin Lot 216, Kawasan Industri Batamindo

Purchasing (2006-2007), Process Control (2007-2008), ISO Document
Control (2008-2010), Incoming Quality Control (2010-2011)

PT. Nissin Kogyo Batam
JI. Angsana Lot 284-285, Kawasan Industri Batamindo (2011 - 2012)

QC Assistant Supervisor

PT. TANJUNG HARAPAN SENTRANUSA / NIDECSANKYO (2012 — 2014)
Kawasan Industri Sekupang

QA Superintendent

PT. YOKOHAMA INDUSTRIAL PRODUCTS MANUFACTURING INDONESIA
(Feb 2015 — Present)
JI. Mas Surya Negara VII No.6 Kawasan Industri Kabil

HRGA Senior Supervisor, and Japanese Interpreter (2015-2017), HSE
Senior Officer (2017- 2022 Present)

EDUCATION

University of North Sumatera, Diploma, Medan, 1999 -2002.
Japanese Language

University of North Sumatera, Bachelor, Medan, 2002 -2005.
Japanese Literature

Indonesia Open University (UT), Batam, 2020 — 2024
Law Major

SKILLS

MS Office: Word, Excel, Powerpoint

Language: Japanese, English, Bahasa

CERTIFICATE

1. Certificate of Japanese Language Proficiency Test Level 4 & Level 3.
2. Certificate from Japan Foundation & Vocational Education Development
Centre, Jakarta.

3. Certificate training Kaizen & 5S in Polytechnic Batam.
4. Certificate of Internal Auditor ISO 19011.

5. AK3U Certificate (Ahli Keselamatan dan Kesehatan Kerja umum) from
KEMENAKERTRANS Republic Indonesia.

6. Certificate of Internal Auditor Integrated ISO 9001, 14001, OHSAS 18001
from TUV.

7. AK3 Lingkungan Kerja Certificate (Elementary Industrial hygiene
Professional/ HIMU) from BNSP.

8. Petugas P3K di tempat kerja from KEMNAKERTRANS



A. Main tasks

. Creating yearly training plan, and monthly training plan.

. Conducting orientation training for new employee.

. Facilitate the implementation of internal training that will be do by other departments.

. Propose the external training that will be done by third party.

. Collect the training report after training implementation.

. Report to management and related department after training implementation.

. Update the personal training record of each employee.

. Keep and maintain the document related training documentation.

. Support to HR for Check business trip for expatriate when they go back to japan and when they come to YIID.
10. Every afternoon check go back schedule and arrange car for expatriate.

11. Support to expatriate in production site.

12. Stationary order.

13. Control 2S implementation in production site, canteen, locker room, toilet, public area, etc.
14. Support to HR for recruitment new employee.
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B. Managerial tasks
1. Implement of training plan and training reporting activities.
2. Monitor and evaluate training results.

C. Additional tasks

1. Translate document from Japanese to english or bahasa.

2. Support to production site to translate the expatriate explanation in production process, etc.
3. Support to Production Engineering to prepare the Work Instruction.

Main task:

1. Responsible for implementation of HSE inspection system that has been set on procedure.

2. Prepare HSE Manual, Procedure, Work Instruction and other related document, work program and planning
implementation.

3. Responsible to coodinate with HSE commitee to identify hazard, OH&S and Environmental risk in the company.

4. Briefing the visitor/subcontractor regarding to risk determining control of HSE hazard and filing all incoming external
communication record including request for Corrective and Preventive Action.

5. Prepare, implement, record the HSE meeting, and distribute the meeting result to all related person (P2K3 Meeting).

6. Identify HSE performance refer to the Hazards identification, risk assessment and determining control form.

7. Evaluate the result of monitoring, measuring and HSE evaluation report & compliance of Hse legal and other requirement.
8. Make sure safety device such as fire extingiusher, personal protection equipment and others necessary device are provided
with a complete and overseeing the work activities until the situation is considered to be fully secure.

9. Identifying and evaluating the activities related HSE has been comply with regulation.

10. Creating HSE report and analyze accidents statistical data.

11. Promoting HSE and safety communication (Safety Signs etc.) to employees.

12. Reviewing SOP, workplace safety, and safety training.

13. Investigate the cause of working accident, evaluate the accident report and conduct working accident preventive action.
14. Create and review Risk & Opportunity (RO) of QA section related to HSE (ISO 14001& ISO 45001), quality (ISO 9001) and
API Q1.

15. Prepare budget HSE activity dan propose to QA Manager.

16. Translate Japanese document from YRC related to QHSE document.

17. Implement and control ISO 9001, 1ISO14001, I1SO 45001, and API Q1.

18. Implement UU No. 1 THn 1970 and associated regulations of K3.

19. mplement and control Risk & Opportunity (RO), B3 and waste classfication.

20. Implement awareness about spillage at the working place.

21. Implement and coordinate appropriate usage of fire extinguisher.

22. Implement and control appropriate Ergonomics in the workplace.

23. Implement HORENSO in working area.

24. Implement Muda Dori in working area.
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KEMENTERIAN PENDIDIKAN, KEBUDAYAAN,
RISET, DAN TEKNOLOGI
UNIVERSITAS TERBUKA
FAKULTAS HUKUM, ILMU SOSIAL dan ILMU POLITIK
Jalan Cabe Raya, Pondok Cabe, Pamulang, Tangerang Selatan 15437
Telepon: (021) 7490941, 7. is Rektor),
Faksimile: (021) 7490147 (Bag an: www.ut.ac.id

Nomor

. I KETERANGAN

B/IS87/UN3 1 FHISIP/PK.06.00/2024

Wakil Dekan Bidang Akademik pada Fakuhtas Hukum, [lmu Sosial, dan Ilmu Politik menerangkan

dengan sesungguhnya bahwa

Nama Mahasiswa

Nomor Induk Mahasiswa

Fakultas
Program Studi

Nomor ljazah

RUDI ARMAN SARAGIH
42793196

Medan, 17 Oktober 1980
FHISIP Universitas Terbuka
Hmy Hukum S|

T42012024025534

IPK. 374

UT Daerah 13 / Batam

Berdasarkan Surst Keputusan Rektor Nomor : 1961 Tahun 2024 Tanggal 19-04-2024 yang
bersangkutan telah dinyatakan "LULUS" Strata Satu (S1) Program Studi llmuy Hukum, ijazah dan
transkrip nilai masih dalam proses penyelesaian oleh Universitas Terbuka di Tangerang Selatan. Surat

ini berlaku selama 3 (tiga) bulan sejak diterbitkan.
Demikian Surat Keterangan ini dibuat agar dapet dipergunakan sebagaimana mestinya.

Tangerang Selatan, 24 April 2024

Wakil Dekan Bidang Akademik FHISIP,

NIP, 197310231999031001
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JAPANESE LANGUAGE PROFIENCY

FALIBELY

INTERNALAUDITOR ISO 9001, ISO 14001, ISO 45001

A TUVRheinland®

CERTIFICATE

This is to cortify that

Rudi Arman Saragih
has attended and successfully passed the training on

Internal Audit for
Quality, Environmental, Health and Safety

Management Systems

at PT Yokohama industrial Products Manufacturing
Indonesia

The training covered the following subjects:
Review on QHSE Management System Requiremanta
based on IS0 8001:2015, ISO 14001:2015 and
OHSAS 18001:2007
QHSE Internal Audding based on ISO 18011:2011

Tinining Date - 2015 October 5~ 0
Certficats Registration No. 130321008703
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SERTIFIKAT PETUGAS P3K

KEMENTERIAN KETENAGAKERJAAN REPUBLIK INDONESIA

MINISTRY OF MANPOWER OF THE REPUBLIC OF WDONESIA
DIREKTORAT JENDERAL PEMBINAAN PENGAWASAN KETENAGAKERJAAN DAN
KESELAMATAN DAN KESEHATAN KERJA

DIRECTORATE GENERAL OF LABOUR INSPECTION DEVELOPMENT AND OCCUPATIONAL SAFETY AND HEALTH

QSertifikeat

NOMOR 5/0524270723/AS.01.04/V1I/2023
Diberikan Kepada :

Thvs is to certify that
RUDI ARMAN SARAGIH

Tempat, tanggal lahir : MEDAN, 17 Oktober 1980
Piace, date of birth .
Perusahaan/Instansi ¢ PTYOKOHAMA INDUSTRIAL PRODUCTS
company/institution MANUFACTURING INDONESTA
TELAH MENGIKUTI
Has successfully attended
PEMBINAAN KESELAMATAN DAN KE IATAN KERJA (K3) DI BIDANG PERTOLONGAN
PERTAMA PADA K LAKAAN DI TEMPAT KERJA
The Oceupational Safecy and Health (OSH ) Training of First Aid at Workplace
Diselenggarakan oleh
Held by

DIREKTORAT BINA KELEMBAGAAN K3
di Kota Batam pada tanggal 25 Juli 2 .. 28 Juli 2023
In Batam on July 25th to 28th, 2023
Pemegang Sertifikat ini memenuhi persyaratan sebagai
The holder of this certificate qualifies the requirements as
Petugas Pertolongan Pertama Pada Keeelakaan (P3K) di Tempat Kerja
Firse Aid at eorkplace Officer
sesuai Peraturan Menteri Tenaga Kerja dan Transmigrasi RL. Nomor PER.15/M I'.\:‘\‘ 11172008
jo. Kepdirjen Binwasnaker No. KEP . 53/DJPPK/V /2009

{ccording to the Decree of the Minister of Manpower and Transmigration RI No, PER

Jakarta, 27 Juli 2023
Jakavta, July 2000, 2023
a.n. Direktur Jenderal
Pembinaan Pengawasan Ketenagakerjaan dan K3,
On Behal of Director Ganeval of Labowr Tnipection Devedpmen and Ocoupationa) Sefety and Heslth,
Djrektur Bina Kelembagaan
Keselamatan dan K 1 Kerja
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TRAINING CURRICULUM OF FIRST AID AT WORKPLACE OFFICER
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